As seen on OPRAH & CNN


Professional Speaker/Trainer Agreement

Presenter: Dr. Stephen E. Bacque Ph.D. CEA TAP CLC Pte DTM CL

Manager AREGATTA –Andrew Bondarowicz Esq.

(908) 264-4545 Mobile (908) 456-8882  Fax (908) 264-4546  Email: Andrew @arregatta.com

125 Elm Street, Westfield, New Jersey 07090
Event:
__________________________________________________Date:__________________

Client:
___________________________________Association Name ___________________________________________________
Address ____________________________________________
City, _________________________State_______ZIP _______
Phone _____________________________________________ ATTN: Contact ______________________________________
Contacts:_________________________

Pre-event:


_______

On-site:


_______

Authorized Representative: 





________________________

Title: 

                                    







_____

Address: 
                                                 






_____
City: 

            

                         State: 

  
 Zip: 
  

_____

Business Phone: 
             


 Fax: 
                        


____________

E-Mail Address: 

                                      







Program Topics:  
                                                                                                            
_____________
Presentation Date: _____________________________________________________________________
Presentation Length: ___________________

Estimated Number of Attendees: _________

Session Time(s): _____________________
Specific Location of Presentation:
Facility________________________________________________

Address _________________________________________________________
City, ________________________State _______ZIP _____________________
Phone ____________________________________________

Fax ______________________________________________

Email ____________________________________________

Web site __________________________________________
Speaking Fee: $__________Plus the cost of pre-paid Round Trip Coach Air Fare (from Newark Liberty Airport-Newark, New Jersey) and pre-paid lodging at the conference hotel, and mid-size rental car, or car service/and or public transportation plus $60.00 per day-plus travel days for meals, and duplication of necessary handouts, and incidental expenses relevant to program delivery. 
Payment: 50% deposit is required to hold the date, the payment balance is required just prior to the event (day of event) all other fees and expenses will be paid and delivered by mail within5 days following the presentation. An expense reimbursement form will be provided on-site or mailed/e-mailed just prior to the event. Expense reports should be submitted to _________________________

for reimbursement. Timely submission of expenses will allow for complete payment and reimbursement in a timely manner. 
Cancellation: If presenter cancels engagement, or fails to appear as agreed, all fees paid in advance shall be returnable to Organization Name_____________________and unpaid fees are voided. If Organization Name____________ cancels this agreement, and the date is not resold, the following scheduled percentage of the fee will be in effect at the time of written notification:

0-14 working days or less prior to the scheduled engagement = 100%

15-30
working days prior to scheduled engagement = 75%

31-60
working days prior to scheduled engagement = 50%

61-120 working days prior to the scheduled engagement = 25%

Attire: Please inform Speaker if the event is: Business Suite or Business Casual is appropriate for presentations, Casual is appropriate for other events.
Audio/Visual and Room Setup Requirements:

 Dr. Bacque will need a projector for his PowerPoint on lap top computer, and will need a 

Lavaliere wireless microphone

Room Set Up-estimated by number of attendance 

Visual

( Flip chart, pad, easel, markers     ( Data/Video projector w/screen      ( Projector w/screen

Audio–.

Additional microphones (indicate type and quantity):      ( Lavaliere______( Audience_____

Additional equipment:

( Compact disc player        ( Table______


Industry-


Please provide information on your Industry: __________________________________________________________________________________________________________________________________________________________________________________

Company History-Issues

__________________________________________________________________________________________________________________________________________________________________________________
PLEASE COMPLETE AND SIGN THIS CONTRACT AND RETURN TO 

AREGATTA –Andrew Bondarowicz Esq. 

Office (908) 264-4545 Email: Andrew@arregatta.com  Mobile (908) 456-8882  Fax (908) 264-4546

125 Elm Street, Westfield, New Jersey 07090

PLEASE RETAIN A COPY FOR YOUR FILES

Accepted by:______________________________

Presenter Name: ___________________________
Signature: _________________________________
Date: _____________________________________
Organization Name Authorizing Signature:

Name: __________________________________
Signature: _______________________________
Date: ________________________
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